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Memo of Pavment:

1. Actual Value of Workdone ; OO

2 Add Deductions (As shown in the estumate) 3OO0

3. Gross Value of Workdone : XXX

4. Minus the Dedctions (Both as shown m the Estimate and Mandatory Deductions like Income Tax, GST etc.)
XO000(

3. Net Value of the Workdone : XXX (Gross Value of Workdone - Total

Deductions = Net Value of Workdone)

|
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Passed for Bs XXX X/ - (InWords........_....... ) {Gross Value of Wotkdone) and an Amount of
Fs. XXX (In Words) is payable as net value through CFMS transaction [DNo............. Dated...............
adjust the remaming amonnt Bs. 300K (Ttem wise deduction shall be clearly specified along with the amount)
to the respective head of account as shown 1n Memo of Payment. The amount 15 debitable from the head of
budegt accountof............. (Basing on the work focus area the budget allocation area shall be specified. for
example 1f the payment 15 made for a road work, the budget head 1s Foads & Infrastrocture Development)
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Role of Engineering Assistant

>

1.The E.A. is a multi task Engineer responsible for execution of all kinds of
engineering related works of all Govt. departments and Local Self Bodies.

2. Shall identify the infrastructure amenities in the jurisdiction of Village
Secretariat and incorporate into the Gram Panchayat Development Plan.

3.His/Her primary jo chart is to prepare estimations for works in the Gram
Panchayat Development Plan which is approved y the Gram Sabha.

4.Keep all connected records in safe custody and produce it for audit and
inspection.

5.He/She shall be responsible for Quality and Quantity of all kinds of works
executed in his jurisdiction.




6.The E.A. is responsible for the preparation and submission of estimates for
Technical Sanction under the supervision of MEO/AEE/AE or other supervisory
engineers.

7.After getting Technical Sanction and entrustment of work to execting
agency, the EA shall monitor the execution of work in a transparent manner.

8.After completion of execution of work, the EA shall assist the AEE of
concerned line department for taking work done measurements, so as to
record the same in Measurement Book by AE/AEE/MEO.

9.Shall prepare bills related to the works in GPDP on receipt of M Book for
making payment.
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